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Travel Dates 

Booking Travel using GovTrip requires that you first provide information about your starting 
and ending locations (usually your home or duty station) and your TDY Locations for per diem 
purposes. You will be able to request bookings for transportation ( e.g.,air,rail) and lodging after 
these initial steps are complete. 

Creation Date: 10/03/2011 
TA Number: ORZDRU 

Trip Duration: 
12 Hours or Less> 12 - 24 Hours - With Lodging> 12 - 24 Hours - No LodgingMulti-Day 

Trip Type: * Trip Details: 
TEMPORARY DUTY ATTEND MEETING OF THE BRISTOL BAY 

WATERSHED ASSESSMENT FISHERIES TEAM. 
START TIME: 9/27, 8:00 AM (VIA GOV) END TIME: 
9/29, 7:30 PM (VIA GOV) 
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Per Diem Locations 
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Per diem location dates may not overlap other added locations or the trip Start and End dates. To 
update location dates for a specific per diem location you must first either update the Start and 
End trip dates, or update the other per diem location dates so that no date overlap occurs. 
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Remove Arrival 
Date 

09/29/2011 

Departure 
Date 

* Select a Location: 

RESIDENCE 
09/27/2011 DUTY STATION 

-OR-
* Enter a Starting Point: 
RES: KENAI, AK 

* Select a Location: 
RESIDENCE 
DUTY STATION 
-OR-

TDY Location 

* Enter an Ending Point: RES: KENAI, AK 

GovTrip Help 

Password resets, document problems, site help 

• Cincinnati Travel Help Desk at 513-487-2346 
• 
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• 

TMC Help 

Help with changing reservations while on your trip, international travel 

• TMC Line at 1-866-614-0615 
• 

• 
• 
• 
• 
• 
• To view PDF files: 

Proceed to the following page: 

Travel Dates 
Flights 
Hotel 
Car Rental 
Train 
Other Transportation 
Per Diem 
Non-Mileage 
Mileage 
Accounting 
Advances 
Other Authorizations 
Receipts 
Preview 
Pre-Audit 
Digital Signature 
Trip Compare 
Payment Totals 

All software, text, and design is copyright© 2011 Northrop Grumman Corporation. All rights 
reserved. 

Inquiries for GovTrip Information System Security Officer (ISSO) should be directed to the ETS 
HelpDesk. 
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Enter email address: 

Loading ... 
Close 

Key Combination Action 

~ ~ t .J, Day navigation 

page up Previous month 

page down Next month 

ctrl +page up Previous year 

Ctrl +page down Next year 

Space Todays date 

Esc Close date-picker (no date selected) 

Return Select highlighted date and close date-picker 

2 - 7 Select the corresponding day as the first day of the week 
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